F.No. A-55/22/2023-Admin-|
The National Institute of Health & Family Welfare

Dated: 08.12.2025

Office Order

A Stores Purchase Committee (SPC) is hereby constituted to review and recommend the
procurement of items submitted by various Departments/Sections/Units. The committee shall comprise

of the following members:

Sl.No.  |NAME OF THE PERSON DEPARTMENT DESIGNATION
1. Prof. Nanthini Subbiah HoD, CHA Chairperson
Dr. D. K. Yadav Acting HoD, S&D Member
- Mr. Amar Nath Gupta WMO Member
4, Mr. L. Haokip SO(Accounts) Member
5. Dr. Vandana Bhattacharya In charge-Store Member-secretary

o The procurement of items in the Institute shall be undertaken in a planned and systematic manner.

o The Stores Purchase Committee (SPC) shall meet at the beginning of every quarter to review and
recommend purchases required for the routine activities of the Institute.

« In addition, the Committee shall examine urgent procurement requests received by the Stores Section.
For such cases, the meeting shall be convened within 15 days of receipt of the Indent by the Stores
Section.

o The SPC shall review the justification for each request on administrative as well as technical grounds,
keeping in view the urgency of the requirement.

o The Committee will schedule its meetings in advance and forward its recommendations if required to
the Technical Evaluation Committee (TEC) for further necessary action.

o All Members of the SPC are required to undergo training in Mission Karmayogi regarding

purchase rules and procedures.

(Prof. Rajesh Kumar)
Actg. Deputy Director (Admn.)

This Office Order comes into force with immediate effect and until further order.

This Issues with the approval of the Competent Authority.

Copy to:

1. All Faculty Members, Research Staff

2. 1/C Clinic CMOs, SMOs, MOs

3. All Sectional Heads/Unit Heads/Nodal Officers of Projects
4. SDO, NDC



