THE NATIONAL NSTITUTE OF HEALTH AND FAMILY WELFARE
(WORKSHOP & MAINTENANCE SECTION) '

WMS-37/18/2023-WMS
Date:  June, 2025

OFFICE ORDER

With the approval of the Director, it has been observed that some
employees/officers were entering specific flight details in the air ticket booking form.
In this regard, attention is drawn to the Ministry of Finance Office Memorandum No.
19024/03/2021-E.1V dated 16th June, 2022, it is stated that:-

"Employees are to choose flights having the Best Available Fare."

Instead, they should indicate only the preferred time slot (a 3-hour window) for
travel on the scheduled date, as specified in the form. After obtaining the Director’s
approval through e-office, the form shall be signed by NO(Admn.) for flight booking.

This issues with the approval of competent Authority. MV

(Prof. Rajesh Kumar)
Nodal Officer (Admn)

1. SPA to Director
2. PA to Dy. Director (Admn.)
3. All HoD’s, Sectional Head, Nodal Officer(s)
4. S.0. (Academic)
\8. Computer Center to upload on e-office Notice & Institute’s website
6. Notice Board



