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CIRCULAR

. The Institute conducts & engages in various activities such as training,
seminars, courses etc. These activities are funded through the Institute or
through specific projects, Ministry etc.

For the smooth functioning of the system, all course coordinator(s) will
ensure that the necessary requirement(s) / demand ((i.e. banner /standee,
pot(s), decoration, transport requirement etc.) will be duly approved by the
competent authority along with funding source and the copy of the approval
/ circular will reach before the scheduled activity to WMS. In addition to that,
the course coordinator will also assign a staff to coordinate with WMS for the
work execution.

Furth_er, the WMO office will not proceed ahead until the authority's
approval/circular for the concerned course is issued/received at the WMS.

W
(J.P. Shivdasani)
Nodal Officer (Admn.)

This issues with the approval of the Competent Authority.

Copy to: -

PA to Director

SPA to Dy. Dir. (Admn.)

PA to Dean.

In-Charge (Academic)

In-Charge (Teaching Block)

In-Charge (Store)

WMO - for necessary action.

Notice Board.

I/c Computer Centre for placing it on the Institute's Website.
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