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THE NATIONAL INSTITUTE OF HEALTH AND FAMILY WELFARE
Workshop and Maintenance Section

WMS-35011/1/2022-WMS-Part(2)
05.09.2024

CIRCULAR

With the approval of the Competent Authority, the undersigned have to convey

that residents/allottees may book an earmark flat i.e Type V of E-ll Block of the
residential area along with booking of parks for their Social Function only on the
following terms:-

;9
2,

3

Temporary allotment will be made ONLY to the residents/allottees of NIHFW.
Temporary allotments will be made for social purposes only for the allottee's
family.

The period of temporary allotment shall be for a maximum period of7 days
and booking shall be made 30 days in advance. The Allotment will be
granted on a “First Come First Serve” basis.

. The Security amount plus the booking amount per day will be charged by the

Institute as per the norms/guidelines. The detailed norms/guidelines for of the
allotment(s) of the above may be seen in Annexures A, B and C.

This issues with the approval of the competent authority.

mar Nath Gupta
Workshop and Maintenance Officer

Copy to :-

©ONDIAWNE

SPA to Director

PA to D.D (Admin.)

All HODs and Sectional

Head Faculty In-charge, WMS

In-charge, Admn.| & Il —for verification

I/C Computer Centre- for uploading on E-office & Institute website
RWA- NIHFW Residential Campus

Notice Board

Guard File
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Annexure-A

Type V (E — Il Block) e & suzter & forw fenfader
Guidelines for using of Type V (E — |l Block)

1. Type V (E— Il Block) & 3uziar & forw gam T & 37 # < 10,000/ 1 i Feara &
AWIHI F S TS & Al IoRT ¥ FA He 29, T GRET TR Type V (E-1I
BIcErr;l;r)a?‘f oE-gud BUfd # 90 S & oA e s & s B auH B
SITuaT|

An amount of X 10,000/- will be deposited in the Accounts Section of the Institute as

a security amount in addition to the daily charge, which will be returned without any

interest to the applicant after leaving the Type V (E — Il Block) in a clean and tidy

condition.

2. 3AEHE B AW H SfAF 3UANT v LT TR A A & g wadr & ufa
HIAAS T ITLETUIIHIT H AT DA Bl

Applicant have to deposit security amount in the Accounts Section, and after that the

receipts are to be submitted in Workshop & Maintenance Section.

3. 3T UgEAY S faerel (Ul FReRE) |, 7% A Ided g Hr ot gEwa gw
had Tl Well Fele & 3Ty /3Mdied fhar S|

The other arrangements like electricity (temporary connection), Mattresses etc. will be made by the

applicant. Only Raw vacant flat will be provided/allotted by the Institute.

4. 3% Fol< & Yo Y IO /A DOE At & AN Hr Srwan|
The charges of said flat will be calculated/applicable in accordance with the DoE
norms.

5. HAgs ¥ Tg LT & S ¥ 75 g% S & gsTq dedrd §9OT Type V (E — 1 Block)
A TE-THE PO FIAST T HTETUTHFHT Pl JAT B | 3= FReT T Sied
HY o Srue

It is expected from the applicant that after the event, applicant/allottee will inform the

Workshop & Maintenance Section by getting the entire Type V (E — Il Block) cleaning

done immediately, otherwise the security amount will be confiscated/forfeited.

6. Hgd @ TE MVeT A S § 5 g wafa 3R arg uguur # ALASR 1@ gU , 3N . W5e
Tiee, gerd 3nfe IfF 10:00 &= & arg SUAT FE LT

It is expected from the applicant, to avoid Noise & Air pollution. They will not use DJ

loudspeakers, crackers etc. after 10:00 P.M.

7. 3agE ¥ g e H S § O aw 3o & dua dEurd oRER # gReT eaed
urfdher 3R 3= nfafafl sreaa RERa HE

It is expected from the applicant that they will adhere to all norms of security

arrangements and other activities in the institute premises during the entire event.

8. AT & SN 3Mded T AT Hear o5 TEA uRET F AfRIwra & U & €
Ay =7 UH B BE GUATGEAA B OF BT &, A 385 v RIAgET sugh Fars
STUa|

During the entire event, it will be ensured that alcohol is not consumed in the Institute

premises. If any information is received in the institute, an appropriate action will be

taken according to the rules.

9. gAiaReT AT P QA A @A §U dAU@SeH & g TAUS A A §F [T TR0 &
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suir sfaard &, aofe snorg Rufa & Sad q@ Favel & SuAnT R o1 F@dar B
Keeping in view the environmental protection, the use of electrical equipment is
mandatory from the meter installed by BSES, however in case of emergency, only
silent generator can be used.

11. 3TdeHh &l Th du-0F (ITeThr) e & diuar gen , e at 39® Seoiad @il
st & wgures gfaia i
The Applicant will have to give an undertaking to the institution in which they will
ensure the compliance of all the rules mentioned above.

12. YT URER & Resident Welfare Association 3ateied @1 sifafafat & qew widt| sudw®
SedT@d frd 3 Al & SoofEd I 3ded a7 O STar & ar ar sufaeers (wer.) /
FIAAS Vel 3RETUT AT D Yo 4T TegaT, &8 /JAA e W oaar S|
TH H@eW # RWA QT Th gaa-07 (3izXcfhor) o7 urdd & anm|

In Institution premises, they will oversee the activities of the Resident Welfare
Activities Event. If anyof the rules mentioned above is violated by the applicant,
they will inform the DD(A) / Workshop & Maintenance Section, then accordingly the
penalty will be imposed, in this context, an undertaking will also to be submitted by
the RWA.

FLAreR 7/ Signature

A & arsr , Name of the Allottee

% Faréy A0 | Staff Qtr. No

Fus fawor / Contact Details
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Annexure-B

Guidelines for Allotment of Residential Flats for Functions

a. Temporary allotment will be made ONLY in favour of a resident/allottee of
NIHFW.

b. Temporary allotments will be made for marriage / social purposes of the
allottee's sons, daughters, brothers, sisters or other dependent family
members (The members will be eligible only when they are covered under
the definition of "Family").

c. Temporary allotments are for Type-V Earmarked Flat and it is subject to
availability.

d. The period of temporary allotment shall be for amaximum period of 7 days.

e. Allotments for marriage/social purposes shall be made at least 30 days
before and on "first come first serve" basis. Temporary allotment will be
considered based on the availability of the respective earmarked flat(s).

f. The applicant has to apply offline OR through e-mode in the prescribed form
duly supported by documentary proof such as wedding Card, I-Card, etc. and
the hard copy of the application is to be duly forwarded by the concerned
department where the applicant is working.

g. The following rates of licence fee shall be charged from the allottee for
different types of accommodation: -

(i) (i)
Types of House Rates of licence fee per
month
Type-IV and above |Five times of Special Licence
Fee
T | 2 | 3 | 4 I\ 5
§Special Rate of charges to be
Type of House ;I(_lcense I:eeil\/l.F.*”’”" License Fee Bhargen Ber Dﬁy i X 4) =
; : (value / 30) = Per Day
| (2 X3)
% Charge
| Rs. 3500/- Per Day
Type-V 1750 12 21000
2 {5 X 21000 =105000/30 =
| 3500}

** As per office Order No. 18011/2/2015-Pol.lll dated 10th July, 2023 and it will be
revised from time to time, issued in future by the DoE.

*** As per DoE OM no. 18011/1/2014-Pol.lll dated 22nd April, 2015.
Note:- The calculation of charges for Temporary Allotment will be calculated as under:-

# Per Day Charges of Respective Type as per the above table X number of
Days of booking = Charges to be deposited

h. The following amount would also be charged from the allotted, against the
temporary allotment of accommodation as scavenging/cleaning charges and

i
7
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charges on this account shall be taken in advance by the WMS before
handing over the possession of the accommodation and will be non-
refundable: -

Sl.No. Type of Residential Flat Amount to be charged
(Rs.)
1 Type V 250

The allottee shall hand over vacant possession of the flat to the WMS in the
same condition as it was handed over to him/her. Damages, if any, caused to
the accommodation by the allottee will be charged from the allottee upon
getting a report from the WMS or RWA representative (if available) on this
behalf.

. A security of Rs.10,000/-, is to be deposited in advance and after the

successful completion of the event (without any untoward event or complaint
received), the deposited advance will be refunded without any interest.

Damages will be charged from the allottee for the excess occupation of
allotted accommodation, if any, beyond the allotted days.

All kinds of charges/licence fees will be payable immediately before receipt of
the allotment order by the allottees.

. The allottee shall not use high decibel audio system for the function.

The allottee shall not cause any kind of inconvenience to neighbours in the course of the
organizing function.

The allotment would be cancelled without notice, if the WMS receives a genuine complaint from
neighbours regarding nuisance or other reasons.

In case of any default, immediate necessary action may be initiated for summary eviction
proceedings under Section 3A of the Public Premises (Eviction of Unauthorized Occupants)
Act, 1971,

The other arrangements like electricity (temporary connection), Mattresses etc. will be made by
the applicant. Only Raw vacant flats will be provided/allotted by the Institute. -
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TER Ty Ud uRar dedrol JEre
The National Institute of Health & Family Welfare

fearp /Date:

gaa-93 7/ Undertaking

#a Frura g Auiia @l G el & caraggs ug forr §, 39 & 3marea &ar g
foF & wIwaAT & 3T & fou Auifia Gur-Adat & weg § arad s&w | gfg fedr
o fgen-fder & Seoud_frar arar &, AD gIan S Ui Sfed & ST F@adr ¥ 3R
W FEoTs uarad gy 3d JgAEAcHAT diidis o X B S Fehal ¢

| have carefully read all the guidelines laid down by the Institute, therefore |
assure that | will strictly follow the prescribed guidelines for organizing the
events, If any of the guidelines are violated, my security deposit may be

forfeited and appropriate disciplinary action may also be initiated against me by
the administration.

&g} / Signature

3maer @ ard , Name of the Allottee




