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The National Institute of Health and Family Welfare

F.No: A-55/15/2023-Admin-|
Dated: 21-08-2024

CIRCULAR

Subject: Restriction on Unnecessary Visits to Accounts Section, Workshop & Maintenance Section,
Press Section, Administration & Store Section during Office Hours.

It has been observed that some officials/Employees are frequently visiting the Accounts Section,
Workshop & Maintenance Section, Press Section, Administration, Store Section during office hours for personal
reasons OR without any justifiable cause to meet individuals. Such visits disrupt the workflow and cause
inconvenience to the staff members, ultimately affecting the efficiency of official work.

2. To maintain productivity and ensure the smooth functioning of these sections, it has been decided that
no official/lemployee shall visit the aforementioned sections during office hours for personal reasons or without
valid reason and not allowed to meet any dealing person directly.

3. However, visits to meet the Sectional Head/In charge will only be permitted during 3.00 PM to
4.00 PM. However, in emergent situation, one can meet anytime with prior permission from the concerned
Sectional Head / In charge.

4. All officials are requested to adhere to this directive to ensure that official works are not hindered.

5. This issues with the approval of Director, NIHFW.
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(J.P. Shivdasani)
Nodal Officer (Admin.)
Copy to:
1: All Institute's officials/staffs

2 In charge Computer Centre - with a request to upload the same on Institute’s Website & e-office portal.



