
No. : IA-1 ?AX l'l BA24-AHS-DOH FW
Government of lndia

Ministry of Health & Family Welfare
National Commission for Allied Healthcare Professions

NIHFW Campus,
. Academic Block,2nd Floor

Munirka, New Delhi* 110 067
Date: 13-1I-2025

VACAilICY NOTICE

$ub: Engagement of 15 Consultants/Senior Consultants in National
Commission for Allied and Healthcare ProJessions on contractual basis - reg.

The National Cornmission for Allied and Healthcare Professions on behalf
of the Ministry of Health & Family Welfare, is seeking application from qualified
candidate for the above- mentioned post purely on a contractual basis.

1. Vacancies:

1.1 Consultant -10
1.2 Senior Consultant-05
1.3 Selection may be made of the suitable candidates
1.4 Vacancies may be increased or decreased at the time of finalization
based on the requirement and suitability.

2. Roles and Responsibilities:

2.1 To provide technical assistance and support to the Council in framing of
policies and standards for the governance of education and professional services
of recognized categories mentioned in the Schedule of NCAHP Act, 2021 including
regulation of professional conduct, code of ethics and etiquettes to be observed by
the professionals.

2.2 To support creation and maintenance of an up-to-date online and live
Central Register for the allied and healthcare professionals in accordance wilh the
regulations.

2.3 Assist in the development of scope of practice of related profession keeping
in view, inter alia, the need for task shifting.

2.4 To undertake research and to assist in the formulation of basic standards
related to thematic domains of education, including course and curricula, physical
and instructional facilities, staff pattern and desired qualifications, quality
instructions, assessment, examination, training, research, continuing professional
education, etc. for the related profession{s), in close coordination with the Boards
and related guidelines.

2.5 To support in the decision-making process {with necessary
the qualifications to be obtained by professionals as may be
regulations.

research) on
specified by

2.6 To support in creation of a framework for uniform entry examination,
counselling for admission into allied and healthcare institutions at undergraduale,
post- graduate level etc.

2.7 To support and contribute to designing of minimum standards fram€work



l|r..m*i!9ty,_,lnuterials, . and. services for related. profession(s). Suppcrt and
contribute in digitization of learning, examinations and other relateb'processes.

2.8 To undertake necessary literature review and research reqardino olobal
:I**^t?llidllg^'1l9_,parity in .6duc.ation, practices etc., io iuppd,r f;a"*iru-;iguloellnes ln tnemattc areas including performance managemeni systems, iask
sh.ifting, career development. pathwafs,'development ot iiritegic rrime*ork for
rational.deployment of 

'skilled 
inanp_ower, recognition of quatiiitjtioni, institutioni,

and reciprocity of qualifications etc.'for reiated firofessionaii.'

2-9 To conduct periodic monitoring and review visits, systematic dala
collection,.prepare reports, follow up witli States and providl tecnfircir assistance
to ensure timely completion of activiiies.

ziO To unde(ake such other funclions as may he assigned by the hicher
authorities from time to time and any other matter rdtateo io rrtitionatH**,s16;
of Allied and Healthcare Professions-(r,lCAHp).

2"11 Consultants will attend all the above works and any other work/functions
llat may be assig.ne{ bythe higher authorities from time to tiine retateO to trlaiional
Uommtsston oI Ailied and Healthcare professions (NCAHp).

2-12 senior consultant will attend all the above works, supervise the work oftheir juniors ?nd will attend and coordinate tl're lnteiOiiiipfinarvtrprotesiionsl
recognized !flteggry related matters and any other worltunitionj'that may be
a9s.ig..ne.d by.th.e higher authorities from time totime related to Nationat Commidsion
oI Athed and Healthcare Professions (NCAHp).

3. Qualifications:

3.1 Essential qualification: Post Graduate Degree in any of the 57professions as per the NCAHp Act, 2021 which are unferthe toltoii,ing to nroaa
recognised categories:

(i) Medical Laboratory and Life Sciences
{iil lr.arrya, Burn caie and surgical/Anaesthesia retated rechnotogy
(iii) Physiotheraphy
(iv) Nutrition Science
(v) Opthalmic Sciences
(vi ) O_ccupational Th erapy
{riilQp*.l"nu.n!y Qa1e, Edhavioral Health Sciences anrd other professionats
{viii} Medical Radiology, Imaging and rherapeutic rechnotogy 

- --- - -

{ix) M ed i cal Tech no tolj ies an-d p-hys ical Assbci ate
ix) Health Information, Management and Health lnformatics

3.2 Basic degree. qualification and Post Graduate in one or more
:pPclality mentisned aboire or Public Health/ Master in Hospitat ild Heatthcare
Administration.

3.3 For consultant, minimum experience required is 2 years and lor
Senior Consultant_, minimum experieice required-is , v*". rhJcanOidates
should have practical experienc6 in any two bf the folloiving areal,

o Clinical
o Training
o Documentation
o Data analysis
o Research



3.4 Demonstraled ability to work in a multi-disciplinary team
environment, taking initiative and delivering quality inputs within strict
timelines

3.5 Preference will be given for experience of working with government
officials at central and state level

3.6 Excellent analytical skills, oral and written communication and
presentation skills in English, and interpersonal abilities.

3.7 Computer-_ proficiq!"y with high leve! of familiarity with commonly
used packages like MS Word, Excel, Power Point as well hs web surfing t6
search relevant data and documents.

3.8 Willingness to travel to states to provide technical assistance and
ability to work on different assignments simultaneously to meet the timelines
for assignments.

3.9 Age: The upper age limit for application in Senior ConsultanUConsultant it
is 50 years as on the last date of receiving application.

4. Location of iob: New Delhi.

5. Guidelines for various aspects of day-to-day functioning are as given
below: -

5.1 Timings:

5.2 The working hours of the NCHAP Office, New Delhi, will be the same as
observed by tfe Ministry of Health & Family Welfare, Government of lndia, i.e.,
from 09:00 AM to 05:30 PM, Monday to Friday. The lunch break of 30 minutes wili
be from 01.00 PM to 01:30 PM. The personnel may opt for flexi-timing with prior
gppro^v^al gn{ Jor ?_nlqxfmym period of 3 months. However, core timings remain
from 09:00 AM to 05:30 PM.

5.3 The Commission shall remain closed on all national and other holidays
declared as such by the Government of India.

5.4 Punctuality is of utmost importance. Consultants/staff should maintain the
time of arrival, bfit in case of contingency, 1S-minute grace time perioO miy ne
given.

5.5 The Consultants shall have to work as per the working hours of the
Commission. However, depending on the exigency of work, Consultant may be
required to come early or sit late to complete the time bound work or attend dffice
on holidays/Saturdays/Sunday. No extra remuneration or fee shall be payable if
work requires late sitting or coming holidays/Saturday/Sunday. Consultant-will be
required to mark his/her attendance in the Aadhar Enabled Biometric Attendance
System (AEBAS) installed at the Commission.

6. Term of Engagement:

6.1 Contract Agreement: NCAHP offers initially a one-year contract (limited
within yqar).which is extendable subject to pedorm'ance, funding, or need'where
s/he is hired. The contract can be terminated by NCAHP or a Cohsultant within 30
days of the notice period or payment in lieu thereof.



6.2 Remuneration. The Consultancy remuneration in NCAHP is paid within the
band of the position. lt is decided mainly on educational qualification, experience-
and is required to be at parity within the division. The remuneration band of
NCAHP are tabulated below:

6.3 Annual increase in remuneration up to the maximum of 5% will be
permissible depending upon pedormance appraisal. lf Commission feels based on
the performance, additional 02 %o may be given with the approval of Competent
Authority.

6.4 Deduction of Tax at Source: The lncome Tax or any other Tax liable to be
deducted as per prevailing rate under the relevant rules will be deducted before
effecting the payment, for which TDS certificate(s) will be issued by the
Commission.

6.5 Maximum Age. An individual can work in NCAHP till s/he attains 70 years.

6.6 lnduction: lnduction is a formal welcoming process that is designed to
make the new joiners (Consultant) feel comfoftable, informed about NCAHP, and
prepared for the role in his/ her new position. lt is also to give him/her an overview
of the organization's history, its core values, vision, mission, goals, objectives rules
& regulations, etc. ln addition, the new consultant is given an overview of the
Divislons, H.R. facilities, and key personnel of the Organization.

6.7 Remuneration Release: Based on timely submission of attendance, the
Consultancy Fee will be disbursed normally on the last working date of every
month after deducting the TDS.

6.7.1 NCAHP has a liberal leave policy and there is ample leave for personal
exigencies or for any other personal needs. Any leave consumed which is beyond
enti-tlement will result in Leave without Consultancy fees. The deduction for such
additional leave will be made by the total monthly consultancy fee divided by the
total number of consultancy days.

6.7.2 The monthly attendance of the consultants shall be processed in the
"AEBAS portal" (Bio- metric) and shall be submitted to the Establishment Section
by 12 no6n of every lasU second last working day of _the month duly signed by the
s6ctional head. Monthly Attendance of Out Sourced Staff. An Attendance Register
is maintained at reception to record the daily attendance and leave of the
Outsourced Staff. This is periodically reviewed by the Gen Admin for leave records
and monthly fee purposes. All absences from the duty should be supported with
the leave application form, if availed.

7. Exit Procedure:

7.1 Resignation process: A consultant, who wishes to submit her/his
resignation, has to submit the same in hard copy, addressed to Reporting Authority,
NCAHP. It is mandatory to serve a notice period of 30 days. Authority of accepting
a resignation is that of NCAHP.

7.2 On the last working day of the Consultant, an Exit form is to be filled and
clearance is to be taken from various Sections of Administration. which is to be



submitted to the HR Division for calculation of the full and final amount. A
resignation letter submitted in an email shall not be considered.

7.3 The Full & Final setllement of the consultant, leaving the organization, will
be disbursed within 15 days of the consultant leaving the organization {subject to
completion of exit formalities).

7.4 Relieving Letter, signed by Competent Authority, shall be issued to
qdividual along with the release of the Full & Final settlement amount by the
Division.

7.5 No Leave is permitted during the notice period. Approval of all Resignation
Waiver as also withdrawal of resignation only to be approved by NCAHP" To waive
off a nolice period, a consultant has to mention the same on her/his resignation
letter, the same has to be recornmended by the Division head/ Advisor. lt is the
sole discretion of the Chairperson/Secretary to waive off the Notice Period fully,
partially, or reject the same. Similar action is to be taken if the Consultant is leavirig
the organization due to cessation of the Contract.

7.6 No consolidated lcarry iorwarded leave rnay be adjusted during the notice
period.

7.7 Experience Certificate: On completion of exit formalities, an individual is
issued herlhis relieving letter by the HR section of NCAHP within 15 days of herlhis
relieving" Any reguest for an experience certificate will have to be made to the
Advisor I Division Head of the division

7.8 Personal informationr ln case of any change in the personal profile of the
staff mernber, a form is to be filled by the individual and submit the same to the HH
Division immediately, to keep the personal record updated. As a regular
updation of Personal lnformation may will be initiated every six months by-H.R
Section and compiled.

8. Appraisal Process:

8.1 NCAHP to follow the Financial Year for its Annual Performance Appraisal
Report {APA) exercise i.e. 01 April to 31 March. The Appraisal Piocess
coffimences in the month of January with an email from the Section Officer to all
personnel working with NCAHP.

8.2 . The performance of an individual is measured, by the Fleporting Officel as
per. the parame.ters given in the qppraisal form. Post assessment by thb Reporting
Officer same is reviewed by Competent Authority, NCAHP, foi all teihnicaf
positions.

8.3 Consultants who join till 31st December are only eligible for annual
appraisal for that asses$ment year. Those who are on the extended Probation may
nol be eligible for the Performance Appraisal.

8.4 APA exercise for NCAHP will be completed by the April to March, Annual
Performance Appraisal forms duly complete to be handed over HR Section.

9. Leave tules:

9.1 Consultant will not carry out vvork of other organization on payment without
approval of Competent Authority.

9.2 Csntractual obligations take priority over other leave privileges and.{eave

the
HR



will be regulated as per the Department of Health & Family Welfare, Vide OM No.
Z-2801511012$7-Estt-ll dated 02-Qg-2Q21 and that is as:

9.3 Leave:- Consultant will be eligible for 30 days leave in a calendar year, of
which 15 days leave be taken in first half and 15 days in 2nd half of the year. A
Consultant shall not draw any remuneration in case of his/her absence beyond 30
days in a year (calculated on half yearly pro-rata basis). Un-availed leave in a
caiendar year cannot be carried forward to next calendar year. The Ministry would
be free to terminate the services in case of absence of a consultant for more than
15 days beyond the entitled leave in a calendar year"

9.4 Leave $anctioning Authorityl Procedure:Leave at NCAHP is sanctioned
by Secretary or as per or as per the delegated power. Leave application is required
to be submitted prior to availing of the leave" Leave may be approved or declined
subjeci to exigencies of work. The same will be decided by the reporting officer. ln
case of an emergency, an individual may take verball on mail approval for leave
from sanctioning authority. Same to be regularized immediately post termination of
leave.

9.5 Permission for attending workshopslseminars and other program$ for skill
development or improving qualilications would be sanctioned as part of ihe
assignment if it is needed" If not, proportionate reductions [n consultancy fees
would apply. ln case, a consullant wishes to take leave to underiake any
assignment on remunerative basis wilh an organization other than NCAHP, prior
permission needs to be taken. Proporlionate reductions,in Consultancy fee for such
an assignment will be made. In addition, $taff of the NCAHP and its branch olfices
may avail of proportionate reduction in consultancy fees in exceptional
circumstances. This could include consultancies with external agencies where lhe
consultancy is deemed to be of value to the building of skills and work experience
of the concerned staff member.

9.6 Maternity Leave: As per the instructions of the DoPT, Vide O.M. No.
11020101/2017-Estt (L). dated 30.08.2019 on the subject or as modified from time
to lime

10. Mode of Selection: lnitial screeningishortlisting of applications received
through online mode will be done by the Commission with reference to the terrns
and c-onditions given in the Vacancy"Circular. Shortlisted candidates will be called
for verificalion of docurnents and interview. Written examination may be taken by
the Csmmission. Final selection would be done on the basis of weightage of
marks as per qualification and work experience, written exam and performance in
the interview.

11. How to Apply: Willing candidates are requested to send their application
in the prescribed format attached as Annexure (complete in all respects) along with
the requisite documents within 30 days lrom the date of publication {upto
15.12.2025). Application without the duly filled prescribed proforma will be
sumrnarily rejected. The application in the prescribed format may be forwarded ts
the following ihe email id: ravidutt.69@gov.in Digitally signed by

Rajender Singh Sidhu
Date: 13-11-2025
17:05:12

(Rajender Singh Sidhu)
Under Secretary, NCAHP

Tele: 011-23062108



Annexure
Ministry of Health & Family Wellare

National Commission lor Allied and Healthcare Professions

1. Name of the position applied for:
2. Name of the candidate in full:
3" Father's Name:
4. Address for correspondence:
5. Mobile phone No.:
6. Email address :

7. Permanent Address :

8. Date of birth and present age {As on crucial date}
9. Attested copy of Aadhar Card/ Voter lD/Passport/Dl:
'l 0. Educational Oualifications:

12. Please link the seltattested copies of certificates in support of your educalional
qualification, experience, Date of Birth, etc.

DECLARATION

I have carefully gone through the vacancy circular/advertisement and I am well
aware that the information furnished in the application is duly supported by the
documents in respect of Essential Qualification/ Work Experience submitted by me
will also be assessed by the Selection Committee at the time of selection for the
post. The informationl details provided by me are correct and true to the best of my
knowledge and no material fact having a bearlng on my selection has been
suppressed/ withheld.

Post held Name ot ueptt
/ OrSanisation

From lo Nature 0l duttes
performed

Signature ol the applicant Name: {in capital letters}



Date:
Place:


